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  MARINE CORPS COMMUNITY SERVICES   APPLICATION FOR TUITION ASSISTANCE
 SELECT THE OPTION THAT APPLIES TO YOU: 
 ARE YOU IN A DEGREE PROGRAM?: 
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 NOTE:  REIMBURSEMENT FOR ACCREDITED COLLEGES OR COURSES WILL BE $3,000 MAXIMUM PER EMPLOYEE, PER MCCS
 FISCAL YEAR (1 FEBRUARY - 31 JANUARY).  COVERED COSTS ARE TUITION, BOOKS, REGISTRATION, AND LAB FEES. COSTS NOT
 COVERED ARE HOUSING, STUDENT PARKING, SALES TAX, OR HEALTH AND APPLICATION FEES.
 Privacy Act Statement
 SORN M12400-1
 AUTHORITY:  10 U.S.C.  5013, Secretary of the Navy;  10 U.S.C.  5041, Headquarters, Marine Corps;  5 U.S.C., Section 301, Departmental 
 Regulations; MCO 12510.2C, Civilian Workforce Management; MCO 12713.6A, Equal Opportunity Program; MCO 12451.2C, Honorary Awards for 
 Civilian Employees; MCO 12301.1B, Authority to Approve Extensions to the DoD 5-Year Overseas Employment Limitation and Movements Between  
 Overseas Areas for Civilian Employees, MCO 12410.21B, Consolidated Civilian Career Training (CCCT) Program; and E.O.  9397 (SSN), as amended.
 PRINCIPLE PURPOSE:  To manage, supervise, and administer the Marine Corps Community Services training program for civilian and military 
 employees attached to non-appropriated fund activities.  This includes providing information to supervisors on the employee's training and providing a 
 record of continued education credits earned.
 ROUTINE USES:  In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act 1974 these records contained therein 
 may specifically be disclosed outside the DoD as a routine use pursuant to 5 U.S.C.  552a(b)(3).   A complete list of the applicable Routine Uses may
 be found in the authorizing SORN available at:  https://dpcld.defense.gov/Privacy/SORNsIndex/DOD-wide-SORN-Article-View/Article/570637/
 m12400-1/
 DISCLOSURE:  Disclosure of personal information is voluntary.  However, if requested information is not provided, patron will not be considered for
 tuition assistance.
EMPLOYEE INFORMATION
EDUCATIONAL COURSE INFORMATION
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 1. I UNDERSTAND THAT FAILURE TO COMPLY WITH ALL REQUIREMENTS OF THE MCCS TUITION ASSISTANCE PROGRAM MAY RESULT IN 
 REFUSAL OF THE REIMBURSEMENT REQUEST.
 
 2. IN ORDER TO RECEIVE REIMBURSEMENT, ALL REQUIRED DOCUMENTATION MUST BE SUBMITTED TO MCCS TRAINING WITHIN 30
 DAYS OF COURSE COMPLETION.
 
 3. I UNDERSTAND THAT UPON RECEIVING TUITION REIMBURSEMENT, I HAVE INCURRED AN OBLIGATION TO REMAIN EMPLOYED AT
 MCCS CAMP PENDLETON FOR A MISSION OF THREE MONTHS FOR REGULAR COLLEGE COURSES AND SIX MONTHS FOR GRADUATE
 COURSES FOLLOWING THE DATE OF THE MOST RECENT COURSE COMPLETION.
 
 
 DOES THIS EMPLOYEE MEET THE CRITERIA ESTABLISHED IN THE MCCS TUITION ASSISTANCE PROGRAM?
 HAS APPLICANT BEEN EMPLOYED BY MCCS, CAMP PENDLETON FOR MORE THAN SIX MONTHS?
ATTENTION DIRECTORS ALL APPLICATIONS FOR TUITION ASSISTANCE MUST BE FORWARDED TO HUMAN RESOURCES
ATTENTION MANAGER/SUPERVISORS ALL APPLICATIONS FOR TUITION ASSISTANCE MUST BE FORWARDED TO DIVISION DIRECTOR
 PROVIDE A BRIEF SUMMARY OF YOUR COURSE(S) OR DEGREE PROGRAM:
 IS THERE ANY RECORD OF MISCONDUCT BY THE EMPLOYEE?
 IS THE EMPLOYEE'S WORK PERFORMANCE SATISFACTORY OR ABOVE?
 IF PART-TIME OR FLEXIBLE, DOES THE EMPLOYEE WORK AN AVERAGE OF 20 HOURS OR MORE PER WEEK?
STATEMENT OF UNDERSTANDING
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